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Digital Communications Manager Advert

The Association for the Study of Primary Education (ASPE) seeks a Digital Communications Manager to lead and develop our digital presence. This role is ideal for an experienced, values‑driven communicator who can translate research and professional learning into clear, engaging digital content that grows membership, promotes primary‑education research and supports ASPE’s activity across the UK.

Key Details
· Role: Digital Communications Manager
· Honorarium: £1,500 per annum
· Reporting to: ASPE Executive Committee
· Time commitment: flexible; typical expectation 4 hours per week.
· Location: remote with occasional attendance at meetings or events in the UK as required
· Application Deadline: 5th of December, 2025, 9am
· Contact / applications: secretariat@aspe.org.uk (see below for application requirements)
Role Summary 

You will oversee ASPE’s digital content and online presence, developing and delivering a coherent content strategy that reflects our academic and practitioner focus. Working closely with the Executive Committee, the Reaching into Research editorial team and the ASPE Ignite team, you will create and curate digital content, manage social media and email communications, maintain website content and members’ area, and report on performance using analytics.

Principal Responsibilities
· Develop and implement a digital content strategy aligned with ASPE’s mission, values and membership objectives.
· Produce, edit and schedule high‑quality content for website, newsletters and social channels, ensuring academic rigour and accessible tone.
· Manage ASPE’s social media calendars and community interactions to raise awareness and encourage constructive engagement.
· Work with external developers/hosts to maintain the website, keep member resources up to date and upload event recordings to the members’ area.
· Design and deliver email campaigns and newsletters in collaboration with ASPE secretaries, maintaining subscriber lists and privacy compliance.
· Monitor KPIs across channels, produce regular analytics reports for the Executive Committee and recommend iterative improvements.
· Support promotion of ASPE events, journals and initiatives; manage ticket‑sale setup with third‑party platforms when required.
· Collaborate with teams across ASPE to amplify research outputs and professional learning.
Person Specification — Essential
· Proven experience managing digital communications for a membership organisation, charity, university department or similar.
· Confident content creator (writing, editing, basic graphic/layout sense) with strong attention to tone and accessibility.
· Practical experience with website content management (CMS), social platforms and email marketing tools.
· Comfortable using analytics (Google Analytics or equivalent) to drive decisions and produce clear reports.
· Excellent organisational skills, ability to work independently and to deadlines, and experience coordinating with multiple stakeholders.
· Commitment to ASPE’s purpose and to inclusive, evidence‑informed communication.
Person Specification — Desirable
· Experience working with academic journals, professional learning teams or education research communications.
· Basic multimedia skills (audio/video editing) and familiarity with accessibility best practice.
· Knowledge of SEO and membership growth tactics.
How to Apply 

Please email the following to secretariat@aspe.org.uk by 9am on the 5th of December, 2025, using the subject line “Digital Communications Manager Application”:
1. A current CV.
2. Two professional referees (name, role, email) who can comment on your recent digital communications work.
Selection Process 

Shortlisted candidates will be invited to a remote interview in mid-December 2025. 

Equality, Diversity and Safeguarding 

ASPE is committed to equality, diversity and inclusion. We welcome applications from candidates regardless of background and will consider adjustments to enable equal participation in the application process. The role involves communicating about and promoting activity linked to children’s education; any specific safeguarding requirements and is subject to our safe recruitment processes.

Queries

If you have questions about the role or application process, email info@aspe.org.uk. Expect a response within 31 days.
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